

















. Column-5: Person Days - The number of person days (Unskilled) generated
against the Work ID on completion of work is to be entered here.

. Column-6: Unskilled Labour - The total expenditure incurred on completion
of work against unskilled labour component (wage component) is to be
entered here.

. Column-7: Material including Semi/Skilled Labour - The total expenditure
incurred on completion of work against material component is to be entered
here. Material component includes cost of materials used as well as
expenditure incurred in payment of semi-skilled and skilled labour.

. Column-8: Other Funds - This column is to be filled only in the case where
the work has been carried out under convergence of funds between
MGNREGA and other programme /agencies. In this column, the total
expenditure that has been met from allocations from schemes other than
MGNREGA.

Column-9: Name & Signature - In this column, the name and signature of
the person authorized to make entry is to be entered.



Register - VI - COMPLAINT REGISTER
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Format of Register - VI - COMPLAINT REGISTER

S.No Complainent |Complaint; Complaint | Complaint No. of |Escalation | Action ?:E::
1 Category Date Description | Against |Ecsalation Detail Taken Date

. This register is available online in NREGASoft. From the link

http://nrega.nic.in/Netnrega/stHome.aspx select the name of State>District> Block>GP

to reach the GP page. In this page under the label REGISTERS the link for ‘Complaint

Register, is to be clicked to display the informations relating to this Register.

This report has 9 columns. All the 9 columns are pre-printed. The report has to be printed

(in landscape mode) and pasted on registers to be maintained for the FY.

Pre planning for Procedure for filling up/ maintaining Register -VI

Choosing a physical Register of correct size

4.1. Please check the number of entries in this report.

4.2. As per size of paper of Register (planned) check how many entries will come in one
page in landscape mode printing.

4.3. There is a facility to select number of pages to be printed per page.

4.4, Based on number of Complaints and number of entries that can be printed per page
select the number of pages and multiply it by 12 as this register is to be updated on
monthly basis and accordingly select the number of pages.

Paging: Ensure that all pages are numbered sequentially.

Procedure for filling up/ maintaining Register VI

6.1. Column 1 to 9 are pre - printed.

6.2. The report has to be printed directly from the MIS.

6.3. It is advised to maintain this register on annual basis to be updated monthly i.e print
relating to new status taken every month and pasted on this register after the report of
the previous month. .

6.4. Once printed the report is to be pasted on the Register VI sequentially for the FY.

6.5. Columnl is the serial number.

6.6. Column 2 has Complaint Category.

6.7. Column 3 has Complaint Date.

6.8. Column 4 has Complaint Description.

6.9. Column 5 has information relating to person/ agency against which the complaint has

been made.
6.10. Column 6 has information regarding Number of Escalation.
6.11. Column 7 contains information relating to Escalation detail.
6.12. Column 8 contains information relating to Action Taken.
6.13. Column 9 contains information relating to Action taken date.

6.14. It is to be noted that Columns 6, 7, 8 and 9 may be blank. These can be
updated manually and similar details must be entered in MIS so that in next quarter an
updated report is available for printing.

In the next month a fresh print out will be taken and pasted after the report of previous
month and the register has to maintained in the same way. Thus by FY end the last month
report will give the most up to date information about the status of complaints in that
Gram Panchayat for that FY.



Register - VII - MATERIAL REGISTER
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Format of Register - VII - MATERIAL REGISTER

This register is available online in NREGA Soft.

From the link http:/nrega.nic.in/Netnrega/stHome.aspx. Select the name of

State>District> Block>GP to reach the GP page. In this page under the label

REGISTERS the link for ‘Material Register, is to be clicked to display the informations

relating to this Register.

This report has 14 columns. 1 to 10 are pre-printed.

Columns 11 to 14 are blank (to be filled manually).

The report has to be printed (in landscape mode) and pasted on registers to be maintained

for the FY.

Pre planning for Procedure for filling up/ maintaining Register -VII

Choosing a physical Register of correct size

7.1. Please check the number of entries in this report.

7.2. As per size of paper of Register (planned) check how many entries will come in one
page in landscape mode printing. There is a facility to select number of pages to be
printed per page.

7.3. Based on number of Works and number of entries that can be printed per page and
multiply it by 12 as this register is to be updated on monthly basis and accordingly
select the number of pages.

Paging: Ensure that all pages are numbered sequentially in the physical register.

8.1. Procedure for filling up/ maintaining Register VII

8.2. Column 1 to 10 are pre - printed and 11 to 14 are blank.

8.3. The report has to be printed directly from the MIS.

8.4. It is advised to maintain this register on annual basis.

8.5. Once printed the report is to be pasted on the physical Register VII sequentially for
the quarter.

8.6. Columnl is the serial number.

8.7. Column 2 has has information relating to Work Name (Work Code).

8.8. Column 3 has has information relating to date of starting of Work.

8.9. Column 4 has has information relating to Estimated Date of Completion.

8.10.Column 5 has information relating to person/ agency aganst which the complaint has
been made.

8.11.Col - 6 has information regarding Bill Date.

8.12.Column 7 contains information relating to Vendor Name and TIN No. (material
wise). All the break up material wise for the given work is available, hence forth in
subsequent columns, material wise.




8.13.Col - 8 contains the name of the material against the Bill/ Voucher No. and Vendor
in previous columns.

8.14.Column 9 has information relating to quantity of material purchased against the
material name in Column 8.

8.15.Column 10 has information relating to total amount paid to the Vendor against the
said material for the given Bill No./ Voucher No.

8.16.Column 11 is blank and is to be filled manually. The Stock Register being
maintained by the GP in format prescribed by GFR of the State or other direction
has to be referred and the page number on which the entry related to procurement of
said material has been made is to be entered here.

8.17.Column 12 & 13 are also blank and are to be filled manually. They above mentioned
Stock Register has to be referred for these entries. In column 12 the opening Balance
of the Stock Register (i.e stock balance of that material before procurement of the
mentioned purchase) is to be noted and entered here. In col - 13 the Closing Balance
(i.e stock balance of that material after the procurement of the mentioned purchase)
is to be noted and entered here.

8.18.Col - 14 is blank and is to be filled manually. In this column the TA shall affix his
signature after verifying the details entered manually.

- In the next month a fresh print out will be taken and pasted after the report of previous

month and the register has to maintained in the same way. Thus by FY end the last month

report will give the most up to date information about the status of complaints in that

Gram Panchayat for that FY.
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